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Job Description 
 
Instructional Leadership Director 

 
 
Position Summary 
 
The West Plainfield School District is committed to helping all of its students learn at high levels. While 
many factors affect student learning, the district’s ability to support high-quality teaching in every 
classroom is essential to realizing that goal.  Research indicates that principals play a primary role in the 
improvement of teaching at scale. To that end, WPSD is intensively focusing its central office on 
improving how it recruits, selects, and develops the highest quality principals.  A hallmark of this 
initiative involves assigning each principal a senior level central office leader who is responsible for their 
development as an instructional leader.   This marks the district’s transition from a heavy emphasis on 
supervising and monitoring principal performance to one of teaching and coaching as the primary mode 
of improving performance. 
 
WPSD seeks experienced and successful instructional leaders to serve as Instructional Leadership 
Directors (ILDs). This senior executive-level central office position is designed to be a master teacher of 
principals, helping them increase their instructional leadership capacities as a means of improving 
teaching and learning in each school.  ILDs’ main charge is to utilize best practices in developing 
instructional leaders by working with principals both one on one and in groups.  ILDs will spend 100% of 
their time on this responsibility.  Performance in this position will be measured through growth in 
principal performance and student learning. 
 
Key Responsibilities 
 
1. Work one on one with principals as partners to grow their instructional leadership capacity. 
2. Develop principal professional learning networks focused on principals’ growth as instructional 

leaders. 
3. Provide and broker professional development for principals based on individual and group learning 

needs.  
4. Collaborate with ILD colleagues to share ideas and provide coherent support to principals. 
5. Collaborate with other units in the central office to provide necessary resources to support 

principals’ instructional leadership.  
 

Desired Qualifications 
 
1.   Proven ability as a master teacher of adults, especially in K-12 environments, including modeling 

effective teaching and leadership practices; articulating a vision for effective instruction; creating 
learning networks; and inviting critique of own practice and reflecting upon it. 

 
 



 2 

 
 
 
2.   Expert in using evidence of principal and school performance to drive feedback to and teaching of 

principals, including observing and analyzing principal practice; using data on student, teacher, and 
principal performance to determine underlying causes; and providing differentiated support based 
on evidence.  

 
3.   Highly skilled at organizing and prioritizing in a demanding context to maximize teaching time with 

principals, including time management skills and an ability to schedule based on short- and long-
term principal learning needs. 

 
4.   Proven ability in collaborating and negotiating with central office colleagues in support of principals’ 

instructional leadership efforts, including an understanding of the key roles and responsibilities in 
the central office; knowledge of how resources are allocated to schools; and an ability to 
communicate principals’ needs to a variety of stakeholders. 

 
Preferred Background and Work Experiences 
 

 Successful principalship including recruiting, hiring, supporting and holding staff accountable for 
results. 

 Demonstrated experience closing gaps in student achievement. 

 Successful experiences collecting, organizing and using student and teacher data 

 Successful experience working with and teaching adults 

 Successful experience coaching principals. 

 Successful district central office experience. 


